How to Register Online

1. Go to our website – http://www.milwaukeesportclub.com
2. Click on the registration menu item and then click the “Register Online” button

a. This will take you to the start of the registration process Welcome Page

3. All new families will need to create an account since they are new this year to Milwaukee Sport Club.  If you are a returning player, your account information should still be in the system, and you can log on as a “Returning User”
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PLEASE NOTE:  

*It is VERY important to register your player in the appropriate “group” and season (regardless of what specific league your team will be playing in).  Please see below:

U6 -U10 players – Recreational Group / Fall Season

U11-14 players – Boys Classic A Group or Girls SECL A Group/ Fall Season

U15-18 players – Premier Group / Girls Fall Season or Boys Spring Season
4. If you are a returning player, you should enter in the required fields (Player Name, Player Last Name, Birth Date, Mother’s Month and Day of Birth and Home Phone) and then click “FIND”.  This will look up your existing information if you are a returning player.  If it finds a match based on the info you typed in, the system will ask you to verify if you are that matched player. [image: image2.png]New Account Creation
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 If it is you, click “Log in With This Account” to continue creating your online account.  If the player found is not you, click “None of These Apply – Continue Creating New Account”. 
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5. If you brand new to the organization, please click “Skip” to proceed to account creation.
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6. If your player info is not found or you are a new player, you will then select “Registering a youth in my family” and click “Next.
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7. Fill out all of the fields required for the “New Account Creation Process”.  This involves entering in the primary guardian info, secondary guardian info, as well as all family members.  You will also create a user email and password which will be your login in for seasons to come as well as the way you check your child’s registration status.  REMEMBER YOUR LOGIN AND PASSWORD AND BE SURE TO WRITE IT DOWN SOMEWHERE.  When finished click “Next”.

8. Verify your information is correct and click “Next”

9. You will be brought to “Your Account” page
10. Click the “Register” button next to the family member you want to register
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11. Select the program you are signing your child up for by clicking the yellow “Add to Cart” button.
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12. Fill out online registration form.  Required fields are shown with red asterisk.
13. Repeat this process (Step #10-12) for registering multiple children in your family.

14. When finished registering all players in your family, proceed to the Checkout page by selecting “CheckOut”.
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15. Select Payment method (check or credit card) and then fill out required fields based on payment selection.  When completed, click the “Process Payment” button to authorize payment and submit your online registration.
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16. The next screen that appears is the Confirmation Receipt Page

a. Be sure to print this for your records AND a copy to submit to your team manager
b. A copy is also sent to you via email

17. Follow the specific instructions on the confirmation receipt page.

a. This will give you an overview of what you paid for

b. Remind you of electronic policies you have signed off on 
c. Inform you of what to expect next

18. Be sure to turn in the required documents to your coach that are required for our club.  On the confirmation receipt all of the required documents that you must turn in to complete your child’s registration are listed.
a. All players must turn in a birth certificate, WI Medical Release, and a Release to Use Pictures.
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19. You are now finished with Registering Online!  Please submit the necessary documents to your team manager, along with a copy of your Registration Receipt.
Thanks for participating.  Please check the website for any news or updates.
